
 
 

Job Announcement 

Position Title: Executive Director 

Location: Portland, OR 

Preferred Start Date: September/October 2014 

 
About Green Empowerment 

Green Empowerment (GE) is a Portland based non-profit that works with local partners around the 
world to strengthen communities by delivering renewable energy and safe water.  Founded in 1997, GE 
works with a network of partners in Nicaragua, Ecuador, Peru, Colombia, Kenya, the Philippines, 
Malaysia (Borneo) and along the Thai/Myanmar border.  

GE and our local partners work with rural communities on integrated projects that improve human well-
being, are sustainable over time, limit the impacts of climate change, and have the potential for broad 
impact beyond any one community. These include: 1) renewable energy systems that power household 
lighting and cooking, health clinics, schools, community centers, small businesses and other income-
generating activities, such as crop processing; 2) water projects that improve health by delivering clean 
water for drinking, cooking, washing, and irrigation, increase access to improved sanitation, and 
strengthen community management of water resources; 3) environmental programs that prioritize 
community management of forests and watersheds, and utilize sustainable agriculture to generate 
income and improve nutrition while also preserving biodiversity, soils, and waterways. Green 
Empowerment has doubled in size since 2010, reaching an annual revenue of $1.1M.  Each year, GE 
reaches more people with renewable energy and safe water. We are on track to meet our 2013 goals of 
delivering clean water to over 7000 people, household electrification to 2500 people and electricity for 
public services such as clinics serving over 5000 people.  

About This Position 

We are seeking a highly motivated, experienced professional to lead Green Empowerment in its next 
phase of growth. The Executive Director is responsible for coordinating the implementation of Green 
Empowerment’s  Strategic  Plan,  securing  and allocating financial resources for programs and operations, 
and managing a diverse team operating in six countries. 

Key Functions 

Strategy and Vision 

x Lead multi-year strategic plan development and implementation by coordinating staff, engaging 
Board of Directors, building partnerships and leveraging funding opportunities.   



x Track and adapt annual plans to ensure a cohesive, sustainable and effective strategy to carry 
out  Green  Empowerment’s  mission. 

x Explore and evaluate current and future partnerships, ensuring alignment with Green 
Empowerment values and goals. 

x Work with the Board of Directors to shape organizational strategy.  
x Track, document and report on program and financial progress at quarterly board meetings and 

support board initiatives.   

Fundraising and Public Relations 

x Lead Green  Empowerment’s  fundraising  and development activities, diversifying and expanding 
unrestricted funds with support from the Board of Directors and staff 

x Cultivate current donor relationships and identify new individual donors. Solicit their continued 
and expanded contributions, through mail and email campaigns, events, social media, etc. 

x Identify and cultivate large institutional donors for grant applications in coordination with the 
Program Director and field staff. Assist in grant writing, reporting and management. Expand 
relationships with private foundations, USAID and other grantors.  

x Evaluate and solicit corporate sponsorship of events and projects.  
x Enhance  Green  Empowerment’s  reputation  and  visibility  through  branding,  external  

communications and the website. Represent Green Empowerment at public events, 
conferences, and in the media. 

Team Leadership 

x Manage a growing team of 14 (staff and consultants), including 7 based overseas, encouraging a 
culture of high standards, proactive leadership, learning, and collaboration. Define clear job 
descriptions, compensation packages, and performance management systems. 

x Ensure regular updating of Human Resource policies to enable GE to attract and retain quality 
staff. 

x Periodically review the organizational structure, build and evaluate staff capacities and adjust as 
needed to meet the organization’s  needs.   

Financial and Administrative Management 

x Oversee management of the financial resources entrusted to GE to ensure the highest standards 
of accountability, including the development of an annual budget, cash flow projections, 
monthly financial statements, and an annual external audit process.  

• Analyze sources of revenue and the costs for generating each revenue stream. 
x Review  and  establish  Green  Empowerment’s  registration  in  foreign  countries,  overseas  HR  

policies and legal compliance. 
x Ensure compliance with General Accounting Standards, federal and state government 

regulations, and donor contracts and conditions.  

Program Development 

x In coordination with the Program Director and program staff, ensure programs reflect the needs 
of communities served, are  aligned  with  the  technical  and  organizational  capacity  of  GE’s  



partners, and deliver measureable, documented results aligned with Green Empowerment 
mission and values, and donor requirements. 

x Oversee development of Green Empowerment’s  Service  Learning  programs  (volunteer  trips,  
interns, technical courses) and consultancy opportunities. 

x Ensure that timely and thorough grant reports (financial and programmatic) are submitted to 
funders. 

x Identify new opportunities to strengthen existing projects and partner NGOs and develop new 
partnerships. Make field visits in order to maintain relationships with local partners and monitor 
projects, and identify potential opportunities for expansion.  

Qualifications 

x Dedication to GE mission and values, including social justice, local leadership and sustainability.   
x A minimum of 5 years of experience in a leadership role in an international development 

organization. 
x Demonstrated ability to develop, manage and strengthen a highly motivated and effective team. 
x Strong track record of raising individual and institutional funds. 
x Excellent verbal and written communication skills; ability to cultivate and maintain strong 

relationships with partners, donors, staff, and board. 
x Demonstrated competence in long-term planning and tracking progress; experience overseeing 

growth of an organization is a benefit. 
x Knowledge of the financial and administrative aspects of a small or medium size non-profit 

organization.  
x Experience with USAID and other bilateral donors a benefit, but not required.   
x Proficiency in Spanish is a benefit, but not required, to facilitate communication with Latin 

American partners. 
x Must have legal permission to work in the United States. 

To Apply: Send resume and cover letter to apply@greenempowerment.org by August 15th, 2014.  

mailto:apply@greenempowerment.org

